
Requestor Information — Please Print

First Name MI Last Name

Company

Mailing Address _______________________________________________________

City_______________________________ State Zip Email

Business Hours Telephone: Area Code Number

Preferred Delivery: Pick Up US Mail _________ On Site Ins
Circle One Under penalty of N.J.S.A. 2C:28.3, I certify that I HAVE I NAVE
indictable offense under the laws of New Jersey, any other state, or the United

Signature

Importa
The reverse side of this form contains important information related

Record Request Information: To expedite the request, be as specific as
include the type of access requested (copying or inspection), and if

AGENCY USE ONLY

Est Document Cost

Est. Delivery Cost

Est Extras Cost

Total Est Cost

Deposit Amount

Estimated Balance

Deposit Date

AGENCY USE ONLY
D i s p o s i t i o n N o t i c

Custodian: If any part of request ca
delivered in seven business d

detail reasons here.

In Progress_______ Open______

Denied_______ Closed_____
Filed_______ Closed_____
Partial______ Closed_____

BOROUGH O
GOVERNMENT RECO
F LAKEHURST
_______________________________

Extension

pect
NOT been convicted of any
States.

nt Notice
to your rights concerning government rec y.

possible in describing the records being
data, the medium requested.

e
nnot be
ays.

RDS REQUEST FORM

Maxim

Cash

F e e s

Deliv

Extra

AGENCY U
Tracking Information

Treating *

Recd Date ______________

Ready Date _____________
Total Pages

Custodian Signature

Records
ords. Please read it carefull

Payment Information
um Authorization Cost S

Salad Payment Method

Check Money Order

: P a g e s 1 - 1 0 @ $ 0 . 7 5
Pages 11-20 @$0.50
Pages 21- @$0.25

ery: Delivery / postage fees
additional depending upon
delivery type.

s: Extraordinary service
fees
dependentuponrequest.
requested. Also, please

SE ONLY
Final Cost

Total

Deposit

BalanceDue

BalancePald
Provided



Requesting Access to Government Records Under the New Jersey Open Public Records Act (N.J.S.A. 47:1A-1 et seq.)

1. This form should only be used to submit records requests to the Borough of Lakehurst.

2. Completeanddate this request formand deliver it in personduring regularbusinesshoursorbymail, fax or
electronically to the appropriate custodianof the record requested.Your request isnot considered fileduntil the
appropriate custodianof the recordrequestedhasreceivedacompletedrequest form. If yousubmit the request
formto any otherofficeroremployeeof the BoroughofLakehurst, thatofficeror employee may nothave the
authority toacceptyour request formonbehalf of the BoroughofLakehurstandyour requestwill be directed
to theappropriatedivisioncustodian.Thesevenbusinessdayresponse timewillnotcommenceuntil the
proper custodian reviews the request to determine if it is complete.

3. If yousubmit a request foraccess to government records to someone other than the appropriate custodian,do
not complete the Borough of Lakehurst request form, or attempt to make a request for access by telephone or
fax; the Open Public Records Act and its deadlines, restrictions and remedieswill not apply to your request.

4. The fees for duplication of a government record in printed form arc listed on the front of this form. We will
notifyyouofanyspecialcharges,specialservicechargesorotheradditionalchargesauthorizedbyStatelawor
regulationbeforeprocessingyour request.Paymentshall bemadebycheckormoneyorderpayable to the
Borough of Lakehurst

5. If it is necessary for the records custodian to contact you concerning your request, providing identifying
information such as your name, address and telephone number or an e-mail address is required. Where
contact is notnecessary, anonymous requestsare permitted; except that anonymous requests forpersonal
information are not honored.

6. You may be charged a 50% or other deposit when a request for copies exceeds $25. The Borough of Lakehurst
custodianwill contactyouandadviseyouofanydeposit requirements.Anonymousrequests,when permitted,
require adeposit of 100%ofestimated fees.You agree to pay thebalance due upon deliveryof the records.

7. UnderOPRA,acustodianmustdenyaccess toapersonwhohasbeenconvictedofan indictableoffense in
NewJersey,anyotherstate,or theUnitedStates,andwho isseekinggovernmentrecordscontainingpersonal
information pertaining to the person's victim or the victim's family.

8. By law, the Borough of Lakehurst must notify you that it grants or denies a request for access to government
records within seven business days after the custodian of the record requested receives the request, provided
that the record is currently available and not in storage. If the record requested is not currently available or is
in storage, the custodian will advise you within seven business days when the record can be made available
and the estimated cost. You may agree with the custodian to extend the time for making records available, or
granting or denying your request.

9. Youmaybedeniedaccesstoagovernmentrecord ifyourrequestwouldsubstantiallydisruptagency
operations and the custodian is unable to reach a reasonable solution with you.

10. If theBoroughofLakehurst isunable tocomplywithyourrequest foraccess toagovernmentrecord, the
custodianwill. indicatethe reasons fordenial on the request formandsendyouasignedanddatedcopy.

11..ExceptasotherwiseprovidedbyJaworbyagreementwith the requester, if thecustodianof the record
requested fails to respond toyouwithinsevenbusinessdaysof receivingarequest form, the failure to respond
will be considered a denial of your request.

12. If your request for access toagovernment recordhasbeendeniedorunfilledwithin the timepermittedby
law,youhavea right to challenge thedecisionby the BoroughofLakehurst todenyaccess.At youroption,
you mayeither institute aproceeding in the SuperiorCourt ofNew Jerseyor file a complaint in writingwith
theGovernmentRecordsCouncil (GRC).Youmay contact theGRCbytoll-free telephoneat866-850-0511, by
mail atPOBox819,Trenton, NJ,08625,bye-mailatgrc@dcastate.nj.us,orat theirwebsiteat
www.nj.gov/grc. The Council can also answer other questions about the law.

13. Information provided on this form may be subject to disclosure under the Open Public Records Act.


